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Part A 
This part contains three bunches of questions carrying equal weightage. 

Each bunch has four questions. Answer all twelve questions. 

 

 
A. Fill in the blanks 

1. The function key used to change current period is _______. 
2. There is _______ number of reserved groups in Tally. 
3. The profit and Loss account can be displayed through _______ menu. 
4.  _______ is a predefined ledger in Tally. 

B. Choose the correct answer from the bracket. 
5. Tally screen is divided in to_______ parts. 

a) 2. 
b) 3. 
c) 4. 
d) 5. 

6. Reserves and Surplus is a sub group of_______. 
a) Capital. 
b) Retained earnings. 
c) Current Liabilities. 
d) Current Assets 

7. Credit note voucher is used when there is_______. 
a) Return Inward. 
b) Bills Payable. 
c) Return Outward. 
d) Bills Receivable. 

8. _______ is an example of multiple units. 
a) Number. 
b) Kilogram. 
c) Dozen. 
d) Meter. 

C. Answer in one word. 
9. Sales Tax account is created under the group: 
10. Vat is an example of: 
11. Give the name of the function key through which Budget variance 

report can be displayed. 
12. Who prepares the bank reconciliation statement? 

(12 x 1/4= 3) 
  



 

 

Part B 
 

Answer all nine questions in one or two sentences each. 

Each question carries a weightage of 1. 

 
13. Define Account. 
14. What is double entry system? 
15. Who is a debtor? 
16. What is Contra voucher? 
17. What is Unit of Measure? 
18. Define Ledger. 
19. What is Cost centre? 
20. What is VAT? 
21. What do you mean by Abatement? 

(9 x 1 = 9) 
 

Part C 
 

Answer any five questions. 

Answer not to exceed one page each. Each question carries a weightage of 2. 

 
22. Explain the rule for Debit and Credit. 
23. List the components of Tally start up screen. 
24. What are the information given in ledger creation? 
25. How can you Alter and Delete Stock Category? 
26. What is Cost Centre and what are its uses? 

27. What is Bank Reconciliation statement? How is it prepared? 

28. What is Trial balance? How do you view profit and loss A/C and 
balance sheet in Tally? 

    
(5 x 2 = 10) 

 

Part D 
 

Answer any two questions. 

Each question carries a weightage of 4. 

 

29. Enumerate the features of Tally? Also explain the technological 
advantage of Tally. 

30. List out the different types of vouchers in Tally. 
31. How will you prepare final accounts in Tally? Explain with example. 

(2 x 4 = 8) 
 


